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Please complete and then sign all relevant pages. 

The Data Protection Act and the Education (School Records) Regulations protect this strictly confidential information, stored on the school’s student records database. The information on ethnic origin and first language is needed by the school and by Cambridgeshire County Council (the Children’s Services Authority). This is to ensure that resources are made available when required and that the Education Service offers real equality of opportunity for all pupils. 
By signing this form, I/we give permission for the data to be shared as appropriate to enable: determination of the support available; verification of any entitlement to Free School Meals/Pupil Premium; prevention and detection of fraud in connection with any claims; periodic checks by the Education Welfare Benefit Service to confirm entitlement to education benefits.
For further information on the handling of personal data, please see a copy of the Privacy Notice on the
Melbourn Village College website.

Legal Surname ...............................................................................................(as it appears on child’s birth certificate)

Legal Forename ...............................................…..........................................(as it appears on child’s birth certificate)

Middle Name(s) ……………………………………………………………............................................................................... 

Preferred Forename ………………………………………………………………...................... Gender…….Male / Female 

Date of Birth ..............................................……………………………………………………………………………………….. 

Home Address  ..............................................................................................................................................................… 

………………………………………………………………………………………………………………………………….………

………………………………………………………………………………………………………………………………………….

Postcode .................................................................. Home telephone number ................................................................ 

Student Email Address     …………………………………………………………………………………………………………..
In Local Authority Care ………. Yes/No   If Yes, Name of Care Authority ……………………………………………………

Name & address of previous school...................................………………….…………...............................................……. 

……………………………………………………………………………………………………………………….……………….. 

If this school is overseas, please give name and address of any previous UK school attended (primary or secondary) 

...................................................................................……………………………………………………………………………

……………………………………………………………………………………………………………….…………………………


Schools are now required to indicate whether a child has a parent(s)/carer(s) currently serving in regular military units of any of the armed forces, and designated as Personnel Category 1 or 2. Please could you indicate if your child is a 'service child in education' by ticking one of the boxes below. 

	No
	
	Yes
	
	I do not wish a service children indicator to be recorded
	




Title..............Surname ................................................................Forename.......................................................................

Relationship to student ...................................................................…..................... Parental responsibility……YES / NO

Home address …………….…………………………………………………………...…………...........................................….

…................................................................................................................Postcode.....................................................…. 

Home telephone number ...................................................  Mobile telephone number ………..…..…….………………….

Home email......................................................................................................................................................................... 

Work address      ……………………...................................................................................................................................

Work email...................................................................  Work telephone number ............................................................. 


Title..............Surname ................................................................Forename.......................................................................

Relationship to student ...................................................................…..................... Parental responsibility……YES / NO 

Home address …………….…………………………………………………………...…………...........................................….

…................................................................................................................Postcode.....................................................…. 

Home telephone number ...................................................  Mobile telephone number ………..…..…….………………….

Home email......................................................................................................................................................................... 

Work address      ……………………...................................................................................................................................

Work email...................................................................  Work telephone number ............................................................. 


Title..............Surname ................................................................Forename.......................................................................

Relationship to student ...................................................................…..................... Parental responsibility……YES / NO 

Home address …………….…………………………………………………………...…………...........................................….

…................................................................................................................Postcode.....................................................…. 

Home telephone number ...................................................  Mobile telephone number ………..…..…….………………….

Home email......................................................................................................................................................................... 

Work address      ……………………...................................................................................................................................

Work email...................................................................  Work telephone number ............................................................. 


Under the 1989 Children’s Act all parents have the right to receive information about their child’s progress. 

Title..............Surname ...................................................................Forename.................................................................... 

Relationship to student .......................................................................................... Parental responsibility……YES / NO 

Home address    …………….…………………………………………………………...…………............................................. 

…................................................................................................................Postcode.....................................................…. 

Home telephone number ..................................................         Home email..................................................................... 

Work address…………….. ……………..…………………........................Work email  ....................................................... 

Work telephone number ............................................................. Mobile telephone number ………..…..…….…………… 

Court Case    Yes/No
…………………………………………..  Address can be Disclosed Yes/No


Please provide an email contact, as most of our information to you will be sent electronically, including notification of homework tasks, parental evenings, reports etc. These are generally sent via SchoolPost.
Are you willing to receive School letters and information via e-mail/SchoolPost?


YES/NO

If so, which email address should we use? ………………………………………………………………………………………

Does your child currently receive any extra support in school?




YES/NO

Please give details. (Emotional, physical, medical, learning support in class)

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

If your child required emotional support in school, please contact a Pastoral Manager in the first instance. If your child requires support in education please contact the SENCO Mrs Anna Ghale.

Could your child be classed as a Young Carer?






YES/NO

Further information on Young Carers can be found in the Guide for Parents


Are you currently in receipt of the Pupil Premium Grant?





YES/NO

Has your child ever been in receipt of the Pupil Premium Grant in the past 6 years?

YES/NO

Do you intend to reapply for the Pupil Premium Grant on changing schools?


YES/NO

Further information on the Pupil Premium Grant can be found in the Guide for Parents, an application form can be found in the Parent Information Pack.


To help us and the local authority in monitoring equal opportunities you are asked to complete the following: 

1.
Country of birth .........................………………………Nationality....................…………………………………………. 

2. 
Family’s Ethnic Origin. (Our ethnic background describes how we think of ourselves. This may be based on many things, including, for example, our skin colour, culture, ancestry or family history. Ethnic background is not the same as nationality or country of birth.) 

	White - British 
	
	
	Any other Asian background (This includes African Asian, Nepali, Sinhalese, Sri Lankan Tamil….) 
	

	White - Irish 
	
	
	
	

	White - Traveller of Irish Heritage 
	
	
	Black or Black British -Caribbean 
	

	White - Gypsy/Roma 
	
	
	Black or Black British -African 
	

	White - Any other White background 
	
	
	Any other Black background 
	

	Mixed - White and Black Caribbean 
	
	
	Chinese 
	

	Mixed - White and Black African 
	
	
	Any other ethnic group – please circle one. 

(This includes Afghan, Arab, Egyptian, Filipino, Iranian, Iraqi, Japanese, Korean, Kurdish, Latin American, Lebanese, Libyan, Malay, Mauritian, Moroccan, Polynesian, Thai, Vietnamese, Yemeni…) 
	

	Mixed - White and Asian 
	
	
	
	

	Mixed - Any other mixed background 
	
	
	
	

	Asian or Asian British - Indian 
	
	
	
	

	Asian or Asian British - Pakistani 
	
	
	
	

	Asian or Asian British - Bangladeshi
	
	
	I do not wish an ethnic background to be recorded
	


3. 
Date of arrival in UK (if relevant)     …..……………………………………..……………………………….……………... 

4. 
First language …………………..…………………Other language(s)   …….………………………………………….… 

5. 
Religion  ………………………………………………………………………………..………………………………….….. 

6. 
If there are any religious or cultural practices of which the school should be aware, please specify. 


…………………………………………………………………………………………………………………………………... 

7.
Lunch arrangements – School Meal / Pupil Premium Grant School Meal / Packed Lunch.

8. 
Please give the name, gender and date of birth of any other children in your family. 


Name ............................................................  Date of Birth ……………………………………….Male / Female


Name ............................................................  Date of Birth ……………………………………….Male / Female


Name ............................................................  Date of Birth ……………………………………….Male / Female


Linked to the Government's Travel to School Initiative, we are currently refining a school travel plan, which details how our students travel to and from school. We would be grateful if you could tell us what mode of transport your child normally uses. Where he/she uses more than one mode of travel for each journey to school, you should tell us the most frequently used and/or the longest element of the journey by distance. 

	School Bus
	
	Public Transport Bus
	
	Bicycle
	
	Walking
	

	Taxi
	
	Car/Van
	
	Car Share
	
	Other
	


Any additional information……………………………………………….………………………..……………………….………. 


PARENTAL PERMISSIONS


As per current legislation, Melbourn Village College requires the consent of at least one parent in order that the biometric information of your child can be processed. Please be assured that this information remain within the school and that the biometric information taken is an algorithm and not the actual finger print.
If you choose not to have your child registered on the Biometric System, a 4-digit PIN Code will be allocated. Please note that PIN Codes do not have the same level of security and it will be your child’s responsibility to remember the code and keep it secure at all times.

The preference of the school is to use the biometrics as this is more secure and faster than any other method of identification and we appreciate your co-operation with regards to this matter.

Biometric Cashless Catering







□



Throughout the year, Melbourn Village College students are photographed and video recorded as they participate in routine academic, artistic or athletic activities. The photos and videos are used in school related promotional and advertising materials disseminated to the public through newspapers, magazines, admission materials, our website, social media and other channels deemed appropriate and safe by Melbourn Village College and the CAM Academy Trust.

By ticking below you are giving Melbourn Village College permission to use, edit, reproduce and publish photographs, video and audio of my child, both while he/she attends Melbourn Village College and thereafter in perpetuity. The authorisation permits the use of photographs, video and audio, in any medium or form for distribution, including, but not limited to, the Melbourn Village College and CAM Academy Trust websites, brochures, newsletters, yearbook, media outlets, promotional materials, or in any other manner as determined by the sole discretion of Melbourn Village College.
Photo and Video









□



During the school year students will have the opportunity to take part in sporting fixtures away from the school and off site visits organised by Melbourn Village College. Such visits may go beyond normal school hours. Travel may take the form of a coach, school minibus or a private vehicle belonging to a staff member. The staff member will have the appropriate insurance in place. You will always be notified if visits are to extend beyond the normal school day. This form does not cover residential or overseas visits. Separate letters and permission will be issued in this instance.

School Visits









□


The College operates a locker rental scheme for which a charge is made of £10.00 per year. If you would like to hire a locker for your child for the year 2018/2019, please tick the relevant box below. Do not send payment now. Lockers will be allocated at the start of the new term in September and payment will be requested on collection of the locker key.
By ticking the relevant box below you are demonstrating that you understand that your child is responsible for their locker key and will be asked to cover the cost of a replacement key should it be lost.
Locker Scheme









□


Child’s Name ………………………………………………………….……………….
Form …………………………………

I have read the above and agree to the conditions set out:

(Please tick appropriate box – if left blank you are not giving permission).
You can withdraw your consent at any time by contacting office@melbournvc.org

Parent’s Signature ………………………………………………………………….
Date …………………………………
SERVICE CHILDREN IN SCHOOL





CONTACT INFORMATION


Please provide details of three parents/guardians/contacts below and place them in the order you wish them to be contacted in an emergency.


Please tell us if the information changes; we need to be able to contact you quickly if your child is ill.








PRIORITY 1 CONTACT


PRIORITY 1 CONTACT





PRIORITY 2 CONTACT


PRIORITY 1 CONTACT





PRIORITY 3 CONTACT


PRIORITY 1 CONTACT





SEPARATED PARENT INFORMATION – For parents not living with student


PRIORITY CONTACT   ………..  (Please specify contact priority)





E-MAIL CORRESPONDENCE


PRIORITY 1 CONTACT





SUPPORT IN SCHOOL





PRIORITY 1 CONTACT





PUPIL PREMIUM GRANT


PRIORITY 1 CONTACT





PERSONAL INFORMATION


PRIORITY 1 CONTACT





TRAVEL ARRANGEMENTS 





I certify that, to the best of my knowledge, the information on this form is correct. 





Signature:........................................................................................................................................Parent/Guardian 





Date ………………………………………………………………… 








CASHLESS CATERING





PHOTO AND VIDEO RELEASE





SCHOOL VISITS





LOCKER RENTAL SCHEME








